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1. O6GmIMe moJI0KeHus

1.1. Hacrosimmie pekoMeHJalMH [0 COCTABIEHHIO IIpHMMepHBIX IIPaBUJI IIOJB30BAHUS
OubnroTeKkol  06IEe06pa3oBaTeFHOTO  ydpexueHus — (naiee Pexomennaruin)
paspaboTaHbl B COOTBEICTBMH C [IpMMEpPHBIM IIOJOXKEHHEM O OHOIHOTEKe
001e00pa30BaTENBEHOTO  YUPEKICHHUS. Hcnonezys Pexomenpanuu, 6GubamoTeynbie
PabOTHHKM TOTOBAT MpaBWia IONB30BAHHMS KOHKDETHOH OGHONHOTEKOH ¢ ydeTom
BO3PACTHBIX ~ M IICHXOJOTMYECKHX  OCOOEHHOCTeH  wuHrareneif, HpUMeHAA
COOTBETCTBYIOIIUY CTHIIb U3JI0XKEHHUS JOKYMEHTa, OCOGEHHO B BapHaHTe IS MIIAIIINX
IIKOJNIHAKOB ¥ MJIaAIINX MOAPOCTKOB. [IpaBuna GHONTHOTEKH HOMKHEI MMETh TIpHb
«YTBEepXIar0» U TIOANKUCH JUPEKTOPa 061I1e00pa30BaTENBLHOTO YUPEKICHHS.

1.2. IlpaBuna monk30BaHus GHOIHOTEKON — HOKYMEHT, GUKCHPYIOIIHii, B3aNMOOTHOIIEHHS
uuTaTeNs ¢ OuOIMOTeKOW W ompenensdromMi OOWMA MOPANOK OpraHM3aIUHd
OOCIlyXMBaHUs 4YWTaTeNed, IOpANOK xocTyma K (oHaaM OHONHMOTeK, mHpasa u
00s13aHHOCTH 4nuTaTenedl u OGuONIHOTEK. VIHIMBHAYAIbHBIH IIOPANOK U TEXHOJIOTHIO
00CITy>KUBAaHHS OMpEJIENET B PEryUpyeT Kaxaas GUONMOTeKa ¢ Y4eTOM KOHKPETHBIX
YCIIOBHU.

1.3. IIpaBo cBOGOAHOTO M GECIIATHOTO MONB30BAaHMS GHONHOTEKON MMEIOT ydalluecs |
COTPYAHHMKH 00IIeoOpazoBaTeNbHOrO  yupexxaeHus. C  y4eToM BO3MOXKHOCTeH
OubIHOTEKa MOXET OOCITYKHMBAaTh TAKKe POIUTENEH ydammxcs W APyrde KaTeropuu
T0JIB30BaTeNIeN; BO3MOXXHOCTH U yCIOBHS OOCITY)KUBaHUsI ONPEENseT GubIuoTexa.

1.4.K ycayram 4urareneli mNpemoCTaBISIOTCS: (OHI yueGHOM; XyHOXKECTBEHHOI,
CIIPaBOYHOW, HAy4HO-TIOMYJIAPHOH JIUTepaTypbl Ui ydalluXcsi, METOIHYECKOl,
Hay4JHO-TIeJ]arOrnIE€CKOM, CIPaBOYHON JINTEPATypHI ISl IPEIOAaBaTeIeH.

1.5. bubnmorexa o6cmyxuBaeT ynTatelneil: Ha aGoHeMeHTe (BBIjaua IPOM3BECHH eyaTH
OTJEJbHBIM YUTATEJIIM Ha JIOM); B YHTAIBHOM 3ajie (moapasielicHue GUOIMOTEKH, TIe
YHTaTeNId PaboTaloT, NPEX/E BCETO, C M3NAHUSAMHU U APYTHMH JOKyMEHTaMH, KOTOPEIE
Ha JIOM He BBIIAIOTCSL); MOJyI€HHE JTUTEPaTyphl BO BDEMEHHOE MOJIE30BaHHIE U3 IPYTUX
OHOINOTEK, TONBKO IS COTPYAHUKOB 0611€06pa30BaTENBHOTO YUPEK ICHHSL.

1.6. Pexxum paboTel GMONMOTEKH COOTBETCTBYET BpeMEHU paboThH 061Ie06pa3oBaTelIbHOro
YUpEKICHUSI.

2. [IpaBa yuTarenei

2.1. IIpaBo mosnb30BaHus GUOIHOTEKOH MMEIOT ydallecs], TeIarorudeckue paGOTHHKH U
ApYyTHE COTPYAHMKH LIKOJIBI, POAUTENH yYaAIUXCS [IIKOJIBL.

Yumamenu umerom npaso

2.2. Ilony4ats nonHyro MHGOPMAIIHIO O cocTaBe (OHIA GHOIHOTEKH, TIOPSKE TOCTYIIA K
AOKYMEHTaM M KOHCYJBTaTUBHYIO IOMOINbL B IIOUCKE U BBIOOpE HCTOYHUKOB
UH(pOpMAaITHH.

2.3. Ilomy4ats Ha 14 nHeit M0G0 TOKyMeHT U3 HOHAA OGUOITHOTEKH.

2.4. becnaTHO MOJB30BATHCS YCIYTaMH, MPEJOCTABIIEMBIMU OHUOIHOTEKOM

2.5. IIpuHMMAaTh y4acTue B MEPONPUATHSX, IPOBOAUMBIX OHOIHOTEKOIH.

2.6. V30upath u ObITh M30paHHBIM B COBET OHOJHOTEKM M NPHHMMATh YYacTHE B €ro
pabore.

2.7. O6xanoBaTh B YCTaHOBJIEHHOM 3aKOHOJATEJIHCTBOM MOPSAKE HE3aKOHHBIE NeHCTBHUS
COTPYJHUKOB OMOJIMOTEKY, YIIEMIIIONINE YATATENS B UX IpaBax.




3. IlopAAOK N0JIb30BaHUS GMGJIMOTEKOM

3.1. Vyampecsl MIKOJBI 3aNMMCHIBAIOTCS B OHONHOTEKY B WHAMBHIYadbHOM IOPSAKE B
COOTBETCTBUMH €O CHIUCKamH KiaccoB. Ilepconan o6pa3oBarenbHOrO yupexIeHus,
POIUTENN yHaIlUXCsl 3aIUCHIBAIOTCS IPY HATMYUH HacIopTa.

3.2.Ha xaxnoro uWTarens 3amOJNHACTCS YWTAaTENbCKHH (OPMyJIsp YCTAHOBIECHHOTO
obpasia. PopMyIsp YUTATEN ABNAETCSA JOKYMEHTOM, YIOCTOBEPSIOMUM (DakT U JaTy
BBIJIAUU

3.3.1lpu sanucu B OMONMMOTEKy dMTaTeNnb JOKEH OBITH O3HAKOMIeH c IlpaBmmamu
NOJIb30BaHMsl OMOJMOTEKOH U HMOATBEPAWTH OOS3ATENHECTBO WX BBIMOJIHEHHS CBOEH
TIOJIIMCEIO B GOPMYJISIpE YUTATENS.

3.4.Ha 1oM JOKyMEHTBI BBIJAIOTCS YUTATEISIM cpokom Hal4 pgueii. KommuectBo
SK3E€MIUIIPOB, BBIOAHHBIX E€IWHOBPEMEHHO (HE cuWTas Y4YeOHHKOB), HE JOJDKHO
IIPEBBIILIATH IISTH.

3.5. Ilepunonndeckue u3gaHus BEIOAIOTCS Ha 7 HEI.

3.6. Cpok Mnosb30BaHUs MOXKET OBITH MPOJUICH, €CIH Ha JAHHBIM JOKYMEHT HET CIpoca cO
CTOPOHBI APYTUX YUTATENEH.

3.7. YuebHas, MeToaMuecKas JHTepaTypa BBIJAETCS YHWTATENISAM Ha CPOK OOydeHHS B
COOTBETCTBHM C NPOrpaMMoH (C 00s3aTeNbHON IepeperrcTpauueii B Hayaie, KOHIIE
y4ebHoro rona). JlutepatypHsle IpOU3BEICHNs, H3ydaeMbIe TI0 IPOrpaMMe Ha ypoKax,
BBIIAIOTCSL HA CPOK B COOTBETCTBHHU C IPOTPaMMOM U3YUYeHHS.

3.8. Ouepennas BbIIaYa JOKyMEHTOB M3 (OHAA OHUOIMOTEKM YMTATENIO HPOM3BOAMTCS
TOJIBKO MOCJI€ BO3BpaTa B3ATEIX UM paHee, CPOK IOJIb30BaHUS KOTOPBIMHU HCTEK.

3.9. Penkne ¥ UeHHbIE KHUTH, anbOOMBI, EIWHCTBEHHBIE JK3EMIUIAPEI CIIPAaBOYHBIX
U3JIaHKH, a TAKKe SJIEKTPOHHBIE HOCHTENH HH()OPMALUHU Ha JOM HE BBLAAIOTCA.

4. OTBETCTBEHHOCTb U 003aHHOCTH YHTAaTEJIei

4.1. Ilpu 3anucu B 6MOIMOTEKy YHMTATENh 06s3aH COOOLIMTE HEOOXOMUMBIE CBEICHUS IS
3aTI0JIHEHHsI NPUHATBIX OMOIHOTEKON PEerUCTPAIlIMOHHBIX JOKYMEHTOB.

4.2. Ilpu BBIOBITHH U3 LHIKONBI YATATENb 00sI3aH BEPHYTH BCE YKMCISAIIIE 32 HUM JOKYMEHTHI
u3 (oHna OMOIHOTEKH.

4.3. Yurarens obs13aH:

-BO3BpAILaTh B3STHIE UM JOKYMEHTEI U3 OHMA B YCTAaHOBIICHHBIM OMOIMOTEKOM CPOK;
-HE BBIHOCUTH W3 TOMEIIEHHS OUOIMOTEKH NOKYMEHTHI 0Ge3 3alich B IPHUHATHIX
Oubnuorexoit hopmax ydera;

-0epeXHO OTHOCUTBCSA K OuOIHOTeuHOMY (OHAY (HE HenaTh B KHHMIax IIOMETOK,
TIOAYEePKUBAHUH, HE BBIPBIBATh U HE 3arH0aTh CTPAHUIIbI);

-cobimoiaTh B GMONMOTEKe THUIIMHY, HE HapyIlaTh MOPSAAOK PAcCTAaHOBKM KHHUT HA
II0JIKaxX OTKPBITOTO JIOCTyTIa B (POH/E.

4.4. Ilpu noy4eHnd JOKyMEHTOB M3 (POHJA YUTATENb 00S3aH TIIATENBHO UX MPOCMOTPETh
U B Cily4ae oOHapy>KeHHs KaKHX-JIHOO0 NeheKTOB COOOLIUTE NP 3TOM GHOIHOTEKApIO,
KOTOpPBIA 00513aH clefaTh Ha HUX COOTBETCTBYIOIIHE TOMETKH.

4.5. YTpayeHHeli OOKyMeHT u3 (oHIa OWONHOTEKM WM HaHECEHHBIH  eMy
HEBOCIIOJTHUMBIH yIep0, ynTarens o0sS3aH 3aMEHHUTh €r0 COOTBETCTBEHHO TAKHM JKE,
WY TIpU3HaHHBIN 6MOIHMOTEeKO paBHO3HAYHEIM.

4.6. 3a yrepro nOoKyMeHTa u3 ¢oHna OUONHOTEeKW WM HaHECEHHE €My HEBOCIIOJHHMMOIO
yliep0a HECOBEpPIICHHOJIETHUM YHMTAaTelleM  OTBETCTBEHHOCTh HECYT €ro POAUTENH
WY OIIEKYHBI, IONEYUTENH, 10/l HaA30POM KOTOPBIX OH HaXOIUTCH.



4.7. Yurarenu, Hapymmsiive ITpaBuiia Monb30BaHus GUONHMOTEKOH MOTYT GBITH JIMIIEHbI
IpaBa I10Jb30BaHKS Ha CPOK, YCTAHOBIICHHOW OHOMHMOTEKO#. 3a 0coOble HapyLIeHHS,
OPEAyCMOTPEHHBIE  NEHCTBYIOIIUM  3aKOHOMAATENILCTBOM, YUTATE€IX  HECYT
aIMUHUCTPATUBHYIO, I'PaXXIaHCKO-TIPABOBYIO WU YTOJIOBHYIO OTBETCTBEHHOCTb.

5. 06s13aHHOCTH GUGIHOTEKH IO 06C/IY>KUBAHHMIO YUTATEIei

5.1. ObenyxuBaTh unTaTENe B COOTBETCTBUM ¢ IIpaBHMiIaMM TOJIB30BAHHUS O6ubIMOTEKOIA,
KOTOpbI€ TOJDKHEI OBITh Pa3sMeIlleHb! B JOCTYIIHOM IS O3HAKOMJIEHHS MECTe.

5.2. Co3naBath 61aronpuATHBIE YCIOBUS I pabOTHI YHTATENEH B GUGIHOTEKE.

5.3. He ncronb3oBaTh CBeleHMS O UMTATellsX, MX HHTEPECOB B MHBIX LEJSX, KpoMme
HAay4YHBIX U OUOIMOTEYHO- TPOU3BOICTBEHHBIX.

5.4. JlaBath NOJHYHO HH(MOPMAITMIO YHTATEISIM O HAIMYUHU JOKYMEHTOB B (DOHJIE.

5.5.0xazarh NOMOIIb YUTATENIM B BEIOOPE HEOOXOAMMON IUTEPATYPHL.

5.6. TlpenocraBisTe 4uTaTeNssM BO3MOXHOCTH IIONB30BaHMsS KATaJOTaMH, KapTOTEKaMH,
OubnmorpaduIeckUMU U HHPOPMALMOHHBIMY MaTepUaTaMu.

5.7. Cucremarnyeckn HHPOPMUPOBATH YHTATENEH O BHOBB MIOCTYMMBIIHNX JOKYMEHTAX.

5.8. CucTeMaTHYecKn CeIUTh 33 CBOEBPEMEHHBIM BO3BPATOM B GHOIHOTEKY IOKYMEHTOB
13 (OH/A U 32 BBINOJHEHHEM YnTaTeaMu [IpaBuIl OIB30BaHMs GUGIMOTEKOM.



